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ABSTRACT

When Construction had completed, project administrators had to consider what
and how to preserve document because there was no yet criteria and research for this matter,
contractor must unnecessarily store many documents. It leads to waste mush money and time.
Thus, the objective of this research was to developed criteria for document management after
project completion. The study was done by using questionnaire after reviewing the Prime
Minister’s Office regulation B.E. 2526 and associated regulation, along with interviewing expert
13 experts. Then the designed questionnaire was used to interview another 24 experts. Who were
executives, project managers and document managers or related position. Then data were
computed and analysed by using percentages for document preservation consideration, filing
pattern, and reasons of each document preservation, and using mode for appropriate duration of
preservation. Results showed that only documents of final working process should be conserved.
Contracts and documents for communication between each parties should be preserved as
hardcopies, to be reference document, depending upon warranty period. If these documents were
used to be database of own company, they should be stored as electronic file for 10 years. For

Accounting documents should be preserved as printed matters for 10 years.
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J. Contract Document Interpretations and Modifications
J1. Substitution Requests 20 | 4 24 114 |6 20 |9 2 3 14
J2. Request for Interpretation | 20 | 4 24 114 |6 20 | 8 2 4 |14
J3. Clarification Notice 22 2 24 |20 |2 22 I5 |2 3 120
J4. Site Instruction order 20 |4 24 111 |9 20 |7 3 1 11
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|2 | Bl 2| EIR |B IR |E
J5. Proposal Request 22 |2 24 |8 14 22 |5 1 2 |8
J6. Change Order Request 23 1 24 |13 10 23 10 |1 2 |13
J7. Change Directives 15 |9 24 (11 |4 15 |8 1 2. |l
K. Feedback Form
K1. Feedback Form 20 |4 24 (13 |7 20 (10 |1 2 |13
L. Project Closeout
L1. Closeout Meeting 23 1 24 120 |3 23 14 |1 5 |20
L2. Commissioning Document | 22 | 2 24 122 |0 22 |8 5 9 |22
L3. Substanial Completion | 21 |3 24 120 |1 21 12 |4 4 120
Document
L4. Final Completion | 24 | 0 24 |24 |0 24 |16 |3 5 |24
Document
L5.Post Construction Service | 23 24 120 |3 23 {12 |1 7 120
Document
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BNaTs
ot | 11 | 2% | 3 | sU | 101 | 5w

A. Project Contracts
Al.Owner Contractor Agreement 0 0 14 0 - 5 24
A2.Condition of Contract 0 0 14 0 4 5 24
A3. Notice of Award 7 0 11 0 0 2 20
A4.Notice of Proceed 2 0 10 0 2 5 19
AS5.Bid Information 5 1 10 1 1 1 22
A6.Bid Bond 14 3 4 1 0 1 23
A7.Advane Bond 16 2 3 1 0 1 23
A8.Payment Bond 15 0 3 l 0 1 20
A9. Guarantee Bond 13 2 3 1 0 1 22
Al0. Certificates of Insurance 9 1 9 0 1 1 21
All.Project Specific Information 9 1 12 0 3 4 24
B. Cost Information
B1.Schedule of Values 3 0 11 1 3 5 20
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ot | 1 | 2% | 31 | sU | 101 | som
B2.Payment Request 12 0 6 1 3 2 12
B3.Change Order 1 1 16 1 «f 3 2 23
B4.Store Material 9 3 10 0 2 0 15
B5.Final Payment 1 2 14 1 4 2 23
B6.Payment of Debts and Claims 1 1 14 0 5 1 20
C. Personnel Information
C1.Project Directory 5 2 10 | 2 4 24
C2.Subcontractor list | 3 3 1 4 12 24
C3.Product/Manufacturer/  Supplier 2 2 4 1 4 11 24
List
D. Choronological Information
D1.Progress Schedule 6 2 10 0 2 4 24
D2. Submittal Schedule 14 1 5 0 1 2 23
D3. Project Data 3 2 3 1 7 8 24
E. Correspondence (To/Form)
El. Designer 3 2 13 0 3 3 24
E2. Consultants 2 2 14 0 3 3 24
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oY | 1) | 2% | 3% | 59 | 101 | 5o
E3. Owner 2 2 14 0 3 3 24
E4. Sub-Contractor 9 2 9 0 1 3 24
E5. Internal Memos 13 2 7 0 1 1 24
F. Meeting Reports
F1. Preconstruction 2 5 9 1 5 1 23
F2. Construction 0 5 13 1 3 2 24
F3. Post-Construction 0 4 9 1 5 3 22
G. Field Observation Report
G1.Designer 7 2 10 0 1 1 2]
G2.Consultants ) 2 10 0 3 2 22
G3.Daily Reports 12 2 5 0 1 2 22
G4.Weekly Reports 13 2 5 0 1 2 23
G5.Monthly Reports 2 3 13 0 4 2 24
G6.Designer/Consultant Photos 1 0 9 0 4 10 24
G7.Designer/Consultant Videos 1 0 9 0 4 10 24
G8.Nonconforming Reports 3 5 9 0 2 2 21
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ot | 1 | 2% | 3 | 5§ | 10¥ | 59w
H. Test and Inspection Reports
H1. Test and Inspection Reports 0 3 11 1 2 T 24
[.Submittals
I1. Shop Drawing 8 0 ] 0 5 6 24
I2.  Product Data, Sample and 9 1 8 1 3 2 24
Certificates
I3. Submittal Checklist 13 1 5 0 3 2 24
I14. Progress Photos 3 0 11 0 2 8 24
J. Contract Document Interpretations and Modifications
J1. Substitution Requests 6 0 10 0 1 3 20
J2. Request for Interpretation 6 1 9 0 1 3 20
J3. Clarification Notice 2 0 16 0 1 3 22
J4. Site Instruction order 9 0 6 0 1 4 20
J5. Proposal Request 14 0 5 0 1 2 22
J6. Change Order Request 10 0 11 0 0 2 23
J7. Change Directives -+ 0 9 0 0 2 15

K. Feedback Form
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09 | 11 | 2% | 3% | 51 | 103) | som

K1. Feedback Form 7 3 7 0 2 2 20

L. Project Closeout

L1. Closeout Meeting 3 1 14 0 3 2 23
L2. Commissioning Document 0 0 15 1 4 2 22
L3. Substanial Completion Document 1 0 14 0 4 2 21
L4. Final Completion Document 0 1 9 2 7 5 24
L5.Post Construction Service 3 1 14 0 3 2 23
Document
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1N R1 R2 R3 R4 RS R6 R7 total
A JUN{NA|A | UN{NA|A |UN{NA|A iUNINA|A {UN{NA|A {UNINA|[A {UNiNA
A. Project Contracts
Al.Owner Contractor Agreement | 17 | 1 5 1114 8 14 3 6 19 2 2 1311 9 14 {3 6 2310 | 0 23
A2.Condition of Contract 16 |2 5 14 {3 6 17 {3 3 2110 2 16 | 1 6 14 |3 6 22 10 1 23
A3. Notice of Award 8 13 2 3 12 16 |7 |3 3 9 |1 3 6 12 18 7 12 4 13 |9 |0 13
A4 Notice of Proceed 12 i 1 4 6 i1 10 ({13 }1 3 1310 i 11:0 6 7 13 7 17 1 0 0 17
AS5.Bid Information 13 12 2 T 2 8 132 2 14 i1 2 11 12 - 7 16 4 17 1 0 0 17
A6.Bid Bond 1 }2 6 1 2 16 |'S |2 2 6 |2 1 3 (2 (4 |2 ]1 6 9 {0 (0 }9
A7.Advane Bond 1 {9 3 1 3 3 1 |3 3 512 {0 (2 (3 {2 |0 {1 6 7 10 {0 7
A8.Payment Bond 1 |2 2 1 12 |3 12 12 1 31 1 2 {2 1 1 i1 3 5 10 0 5
A9. Guarantee Bond 1 i3 5 1 13 |5 § 13 1 5 12 |2 |3 |3 3 I | 7 9 {0 (0 |9
AlQ. Certificates of Insurance 4 13 5 5 1.3 4 b 12 4 8 i1 3 4 ]2 3 4 i3 5 12 {0 0 12
All.Project Specific Information | 17 | 0 3 1013 7 1742 E 1 18 11 1 13 ] 1 6 7 {3 10 1200 {0 20
B. Cost Information
B1.Schedule of Values 17 i1 2 18 {1 1 19i0 1 15 : 2 3 17 {1 2 |2 i3 15 (20i0 {0 |20
B2.Payment Request 6 i3 3 6 {2 4 |6 (2 i4 7 i1 4 7 {2 3 0 i3 9 11 {0 1 12
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nNms R1 R2 R3 R4 RS R6 R7 total
A JUN{NA|A |[UNINA|A (UN{NA|A {UN!NA|A {UNNA UNiNA|A {UNiNA
B3.Change Order 1116 6 12 15 6 14 15 4 17 1 2 4 1213 8 5 11. | 23/4:0 0 23
B4.Store Material 130 2 1310 2 14 10 1 1410 1 1310 2 2 11 | 1410 1 15
B5.Final Payment 8 |2 13 |5 |3 15 | 113 9 14 : 2 7 8 {2 13 2 12 123 {0 0 23
B6.Payment of Debts and Claims | 8 |3 100 | T 15 9 13 | 2 6 12 12 7 8 14 9 3 11 .21 0 0 21
C. Personnel Information
C1.Project Directory 17 |1 1 12 i1 6 19 ;0 0 133 1 5 17 11 1 1 14 1190 0 19
C2.Subcontractor list 19 | 2 2 20 1 1 2 210 2 14 {3 6 14 {3 6 3 14 (2310 0 23
C3.Product/Manufacturer/ 19 :1 2 20i0 2 19 |1 2 1543 4 1513 E 3 14 (2210 0 22
Supplier List
D. Choronological Information
D1.Progress Schedule 1710 1 16 { 0 2 1810 0 110 7 17 10 | 2 14 |18 10 0 18
D2. Submittal Schedule 9 10 0 7 10 2 9 0 0 7 18 2 7 i1 | 1 3 6 9 10 0 9
D3. Project Data 16 | 2 3 9 i2 10 | 152 4 9 {2 10 |11 3 7 4 13 1201:0 1 21

E. Correspondence (To/Form)
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NEg R1 R2 R3 R4 R5 R6 R7 R1
A (UNINA|A {UNINA|A {UN{NA|A {UNINA|A {UN|NA UNiNA|A {UNIiNA

El. Designer 9 |2 10 |18 |3 10 | 113 7 17 11 3 11 {2 8 2 12 |21 | O 0 21
E2. Consultants 11 }.2 9 8 {3 1 )12 {2 8 190 3 12! | 2 8 1 13 122 10 0 22
E3. Owner 1 k] 10 |8 {2 12 | 1212 8 1910 3 12 2 8 1 12 |22 {0 0 22
E4. Sub-Contractor 9 11 5 T {2 6 9 {2 4 12 11 2 9 {3 3 2 11 |14 {0 | 15
ES5. Internal Memos 6 i1 4 5 11 5 6 ‘ 1 4 8 i 1 2 T 2 2 1 ] 11 :0 0 11
F. Meeting Reports

F1. Preconstruction 13 2 6 131 7 1510 6 150 6 14 i1 6 4 12 |21 {0 0 21
F2. Construction 16 {2 6 16 | 1 7 1810 6 1810 6 17 10 7 3 16 |24 :0 0 24
F3. Post-Construction 0 6 14 1 0 8 16 1 0 6 16 {0 6 1510 7 3 14 |22 10 0 22
G. Field Observation Reportl

G1.Designer 1 i1 2 110 3 1211 1 131 0 11 {2 1 1 7 12 ¢ 1 1 14
G2.Consultants 130 4 12 {0 5 1341 3 14 11 2 12 {2 3 2 9 16 {0 1 17
G3.Daily Reports 9 {0 1 8 {0 2 8 i1 1 1010 0 7 il 2 1 7 10 10 0 10
G4.Weekly Reports 10 {0 0 100 0 100 0 10{0 0 9 {0 1 2 6 10 {0 0 10
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NS R1 R2 R3 R4 R5 R6 R7 total
A JUN{NA|A [UN{NA|(A (UN/NA|A {UN/NA|A {UNINA UNINA|A | UN|NA

G5.Monthly Reports 2110 1 18 i1 3 20 ¢ 1 1 180 {4 16 {1 5 3 15 {220 0 22

G6.Designer/Consultant Photos 2210 1 16 | 1 6 20 |2 1 2041 2 19 | 2 2 3 13 (23 {0 0 23

G7.Designer/Consultant Videos 2240 1 16 {1 6 20 {2 1 2011 2 19: 2 2 3 13 [23:0 0 23

G8.Nonconforming Reports 17 {0 1 1710 1 17 11 0 1410 4 1741 0 3 9 18 {0 0 18

H. Test and Inspection Reports

H1. Test and Inspection Reports 17 {0 7 12 13 9 17 { 2 5 17 1 2 5 19 {2 3 4 14 12410 0 24

[.Submittals

I1. Shop Drawing 130 3 14 1 0 2 14 1 0 2 1110 5 16 1 0 0 1 14 116 {0 0 16

I2. Product Data, Sample and |9 |0 6 9 {0 6 1310 2 14 {0 1 1110 4 1 11 115 i 0 0 15

Certificates |

I13. Submittal Checklist 9 i1 1 9 i1 1 9 i1 1 9 i0 2 10 {1 0 3 7 1140 0 11

I4. Progress Photos 18 i 1 2 14 i 1 6 1741 3 16 i 1 4 1542 4 4 14 (21 :0 0 21

J. Contract Document Interpretations and Modifications

J1. Substitution Requests 1110 3 120 2 1210 2 1310 | 1 1210 2 2 8 14 10 0 14
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NI R1 R2 R3 R4 RS R6 R7 total
A {UNINA|A |UN{NA|(A [UNINA|A {UN{NA|A |UN|NA UN | NA|A {UN|NA

J2. Request for Interpretation 120 2 121 0 2 1310 1 130 1 1210 2 2 9 14 {0 0 14

J3. Clarification Notice 150 5 14 {0 6 150 5 16 {0 |4 1310 7 2 10 (200 0 20

J4. Site Instruction order 8 i1 2 8 i1 2 8 i1 2 g8 {0 3 8 |1 2 1 5 10 {0 1 11

J5. Proposal Request 6 (0 2 6 {0 2 7 1 7 10 1 7 i0 1 1 ' 6 8 {0 0 8

J6. Change Order Request 6 |2 5 8 |1 4 8 |2 3 9 i1 3 ol 5 3 4 13{0 0 13

J7. Change Directives 6 {2 3 8 |1 2 1 12 2 7 i1 3 5 41 5 1 14 11{0 ;0 11

K. Feedback Form

K1. Feedback Form 130 0 8 |0 5 10 {0 3 100 3 10{0 3 2 7 1310 0 13

L. Project Closeout

L1. Closeout Meeting 15 1.0 5 14 11 5 15 {2 3 17 11 2 1212 6 4 10 {200 0 20

L2. Commissioning Document 190 3 18 {2 2 20 1 1 21 i1 0 17§ 2 3 - 13- |22 10 0 22

L3. Substanial Completion | 17 | 2 1 1712 |1 18 |1 1 200 0 16 11 3 I {13 1200 0 20

Document |

L4. Final Completion Document 153 6 1513 6 19 12 3 2110 3 16 | 2 6 3 13 2410 0 24
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A /UN/NA|(A |[UN{NA|A {UN{NA|A [UN|NA|A {UN|NA UN{NA|A [UN|{NA
L5.Post Construction Service | 15 | 1 4 15 1 1 4 17:0 3 1810 2 14 1 1 5 2 13 {2010 0 20
Document
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= s I %2 5]
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5
A. Project Contracts
Al.Owner Contractor Agreement 95.8 4.2 65.2 8.7 26.1
A2.Condition of Contract 95.8 4.2 47.8 26.1 26.1
A3. Notice of Award 65.0 35.0 53.8 23.1 23.1
A4 Notice of Proceed 89.5 10.5 52.9 11.8 353
AS5.Bid Information 773 22.7 64.7 11.8 23.5
A6.Bid Bond 39.1 60.9 77.8 0.0 22.2
A7.Advane Bond 30.4 69.6 71.4 0.0 28.6
A8.Payment Bond 25.0 75.0 80.0 0.0 20.0
A9. Guarantee Bond 40.9 59.1 55.6 11.1 333
A10. Certificates of Insurance 57.1 429 83.4 8.3 8.3
All.Project Specific Information 83.3 16.7 55.0 30.0 15.0
B. Cost Information
B1.Schedule of Values 87.0 13.0 25.0 65.0 10.0
B2.Payment Request 50.0 50.0 66.7 25.0 83
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B3.Change Order 95.8 4.2 65.2 13.0 21.7
B4.Store Material 62.5 37:5 46.7 33.3 20.0
B5.Final Payment 95.8 4.2 73.9 4.4 21.7
B6.Payment of Debts and Claims 95.8 4.5 61.9 9.5 28.6
C. Personnel Information
C1.Project Directory 79.2 20.8 15.8 57.9 26.3
C2.Subcontractor list 95.8 4.2 39.2 47.8 13.0
C3.Product/Manufacturer/  Supplier 91.7 8.3 36.4 45.5 18.1
List
D. Choronological Information
D1.Progress Schedule 75.0 25:0 16.7 61.0 223
D2. Submittal Schedule 39.1 60.9 45.4 27.3 27.3
D3. Project Data 87.5 12:5 28.6 52.4 19.0
E. Correspondence (To/Form)
El. Designer 87.5 125 71.4 14.3 14.3
E2. Consultants 91.7 8.3 72.9 13.6 13.6
E3. Owner 91.7 8.3 173 9.1 13.6
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E4. Sub-Contractor 62.5 37.5 733 133 133
ES. Internal Memos 45.8 54.2 7207 9.1 18.2
F. Meeting Reports
F1. Preconstruction 91.3 8.7 66.7 19.0 14.3
F2. Construction 100 0.0 58.3 25.0 16.7
F3. Post-Construction 100 0.0 63.6 22.8 13.6
G. Field Observation Report
Gl.Designer 66.7 33.3 71.4 14.3 14.3
G2.Consultants 71.3 237 70.6 17.6 11.8
G3.Daily Reports 45.5 54.5 50.0 40.0 10.0
G4.Weekly Reports 435 56.5 50.0 40.0 10.0
G5.Monthly Reports 91.7 83 63.6 27.3 9.1
G6.Designer/Consultant Photos 95.8 4.2 13.0 74.0 13.0
G7.Designer/Consultant Videos 95.8 4.2 13.0 74.0 13.0
G8.Nonconforming Reports 85.7 14.3 50.0 33.3 16.7

H. Test and Inspection Reports
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H1. Test and Inspection Reports 100.0 0.0 62.5 25.0 12.5
I.Submittals
I1. Shop Drawing 64.7 33.3 18.8 56.2 25.0
I2.  Product Data, Sample and 62.5 375 66.6 6.7 26.7
Certificates
I3. Submittal Checklist 45.8 54.2 454 27.3 273
I14. Progress Photos 87.5 12.5 9.5 71.4 19.1
J. Contract Document Interpretations and Modifications
J1. Substitution Requests 66.7 333 64.3 14.3 214
J2. Request for Interpretation 70.0 30.0 57.1 14.3 28.6
J3. Clarification Notice 90.9 9.1 75.0 10.0 15.0
J4. Site Instruction order 55.0 45.0 63.6 27:3 9.1
J5. Proposal Request 36.4 63.6 62.5 12.5 25.0
J6. Change Order Request 56.5 435 76.9 i 154
J7. Change Directives 73.3 26.7 72.7 9.1 18.2

K. Feedback Form
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K1. Feedback Form 65.0 35.0 76.9 7.9 15.4
L. Project Closeout
L1. Closeout Meeting 87.0 13.0 70.0 5.0 25.0
L2. Commissioning Document 100.0 0.0 36.4 22.7 40.9
L3. Substanial Completion Document 95.2 4.8 60.0 20.0 20.0
L4. Final Completion Document 100.0 0.0 66.7 12.5 20.8
L5.Post Construction Service 87.0 13.0 60.0 5.0 35.0
Document
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A. Project Contracts
Al.Owner Contractor Agreement 10 2 2
A2.Condition of Contract 10 2 2
A3. Notice of Award 10 2 2
A4 .Notice of Proceed 10 2 2
A5.Bid Information 10 1 2
A6.Bid Bond 10 1 2
A7.Advane Bond 10 1 2
A8.Payment Bond 10 2 2
A9. Guarantee Bond 10 1 2
A10. Certificates of Insurance 10 1 2
Al1l.Project Specific Information 10 1 2
B. Cost Information
B1.Schedule of Values 10 2 2
B2.Payment Request 10 2 2
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B3.Change Order 10 1 2
B4.Store Material 5 1 2
B5.Final Payment 10 1 2
B6.Payment of Debts and Claims 10 1 2
C. Personnel Information
C1.Project Directory 10 1 2
C2.Subcontractor list 10 1 10
C3.Product/Manufacturer/ Supplier List 10 | 10
D. Choronological Information
D1.Progress Schedule 10 1 2
D2. Submittal Schedule 10 1 2
D3. Project Data 10 1 10
E. Correspondence (To/Form)
El. Designer 10 1 2
E2. Consultants 10 1 2
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E3. Owner 10 1 2
E4. Sub-Contractor 10 1 2
ES. Internal Memos 10 1 2
F. Meeting Reports
F1. Preconstruction 10 1 2
F2. Construction 10 1 2
F3. Post-Construction 10 1 2
G. Field Observation Report
G1.Designer 10 1 2
G2.Consultants 10 1 2
G3.Daily Reports 10 1 2
G4.Weekly Reports 10 1 2
G5.Monthly Reports 10 1 2
G6.Designer/Consultant Photos 10 2 10
G7.Designer/Consultant Videos 10 2 10
G8.Nonconforming Reports 10 1 2
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H. Test and Inspection Reports
H1. Test and Inspection Reports 10 il 2
I.Submittals
I1. Shop Drawing 10 2 10
I2. Product Data, Sample and Certificates 10 1 2
I3. Submittal Checklist 10 1 2
14, Progress Photos 10 2 2
J. Contract Document Interpretations and Modifications
J1. Substitution Requests 10 2 2
J2. Request for Interpretation 10 1 2
J3. Clarification Notice 10 2 2
J4. Site Instruction order 10 2 2
J5. Proposal Request 10 2 2
J6. Change Order Request 10 2 2
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J7. Change Directives 10 2 2
K. Feedback Form
K1. Feedback Form 10 1 2
L. Project Closeout
L1. Closeout Meeting 10 2 2
L2. Commissioning Document 10 2 2
L3. Substanial Completion Document 10 2 2
L4. Final Completion Document 10 1 2
L5.Post Construction Service Document 10 2 2
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AT

R1 R2 R3 R4 RS R6 R7
A. Project Contracts
Al.Owner  Contractor 17 11 14 19 13 14 23
Agreement
A2.Condition of 16 14 17 21 16 14 22
Contract
A3. Notice of Award 8 0 7 9 6 T 13
A4 Notice of Proceed 12 0 13 13 11 0 17
AS5.Bid Information 13 0 13 14 11 7 17
A6.Bid Bond 0 0 5 6 0 0 9
A7.Advane Bond 0 0 0 5 0 0 7
A8.Payment Bond 0 0 0 3 0 0 5
AS9. Guarantee Bond 0 0 9 5 0 0 9
A10. Certificates of Ins. 0 5 6 8 7 0 12
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R1 R2 R3 R4 RS R6 R7
All.Project Specific 17 10 17 18 13 0 20
Information
B. Cost Information
B1.Schedule of Values 17 18 19 15 17 0 20
B2.Payment Request 6 6 6 7 7 0 11
B3.Change Order 11 12 14 17 12 0 23
B4.Store Material 13 13 14 14 13 0 14
B5.Final Payment 0 0 11 14 0 0 23
B6.Payment of Debts and 0 0 13 12 0 0 21
Claims
C. Personnel Information
C1.Project Directory 17 12 19 13 17 0 19
C2.Subcontractor list 19 20 21 14 14 0 23
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Rl R2 R3 R4 RS R6 R7
C3.Product/Manufacturer/ 19 20 19 15 15 0 22
Supplier List
D. Choronological Information
D1.Progress Schedule 17 16 18 11 17 0 18
D2. Submittal Schedule 9 7 9 7 7 0 9
D3. Project Data 16 0 15 0 11 0 20
E. Correspondence (To/Form)
El. Designer 0 0 11 17 11 0 21
E2. Consultants 11 0 12 19 12 0 22
E3. Owner 11 0 12 19 12 0 22
E4. Sub-Contractor 9 7 9 12 9 0 14
ES. Internal Memos 6 5 6 8 7 0 11

F. Meeting Reports
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R1 R2 R3 R4 RS R6 R7
F1. Preconstruction 13 13 15 15 14 0 21
F2. Construction 16 16 18 18 17 0 24
F3. Post-Construction 15 14 16 16 15 0 22
G. Field Observation Report
G1.Designer 11 11 12 13 11 0 12
G2.Consultants 13 12 13 14 12 0 16
G3.Daily Reports 9 8 8 10 i 0 10
G4.Weekly Reports 10 10 10 10 9 0 10
G5.Monthly Reports 21 18 20 18 16 0 22
G6.Designer/Consultant 22 16 20 20 19 0 23
Photos
G7.Designer/Consultant 22 16 20 20 19 0 23
Videos
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R1 R2 R3 R4 RS R6 R7
G8.Nonconforming 17 17 17 14 17 0 18
Reports
H. Test and Inspection Reports
HI1. Test and 17 12 17 17 19 0 24
Inspection Reports
[.Submittals
[1. Shop Drawing 13 14 14 11 16 0 16
12, Product Data, 9 9 13 14 11 0 15
Sample and
Certificates
I3. Submittal 9 9 9 9 10 0 11
Checklist
14. Progress Photos 18 14 17 16 15 0 2]
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R1 R2 R3 R4 RS R6 R7
J. Contract Document Interpretations and Modifications
31 Substitution 11 12 12 13 12 0 14
Requests
J2. Request for 12 12 13 13 12 0 14
Interpretation
I3.  Clarification 15 14 15 16 13 0 20
Notice
J4. Site Instruction 8 8 8 8 8 0 10
order
I5. Proposal 6 6 7 7 7 0 8
Request
J6. Change Order 6 8 8 9 7 6 13
Request
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Rl R2 R3 R4 RS R6 R7
17. Change 6 8 7 7 0 6 11
Directives
K. Feedback Form
K1. Feedback Form 13 8 10 10 10 0 13
L. Project Closeout
L1. Closeout Meeting 15 14 15 17 12 0 20
L2. Commissioning 19 18 20 21 17 0 22
Document
L3, Substanial 17 17 18 20 16 0 20
Completion
Document
L4. Final Completion 15 15 19 21 16 0 24
Document
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N

Saumaualumsiafiuenmsas

A. Project Contracts

Al.Owner Contractor | R7 R4 R1 R3 R6 RS R2
Agreement

A2.Condition of Contract R7 R4 R3 R1 RS R2 R6
A3. Notice of Award R7 R4 R1 R3 R6 RS

A4 .Notice of Proceed R7 R3 R4 R1 RS

AS5.Bid Information R7 R4 R3 R1 R5 R6

A6.Bid Bond R7 R4 R3

A7.Advane Bond R7 R4

AB.Payment Bond R7 R4

A9. Guarantee Bond R7 R4 R3

Al0. Certificates of Insurance R7 R4 RS R3 R2

All.Project Specific | R7 R4 R3 R1 R2 RS
Information

B. Cost Information

B1.Schedule of Values R7 R3 R2 R1 RS R4
B2.Payment Request R7 R3 R2 R1 R4
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Swvumgualumsiaiuenasms
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B3.Change Order R7 R4 R3 R2 RS R1
B4.Store Material R7 R4 R3 R2 R1 RS
B5.Final Payment R7 R4 R3
B6.Payment of Debts and | R7 R3 R4
Claims
C. Personnel Information
C1.Project Directory R7 R3 R1 RS R4 R2
C2.Subcontractor list R7 R3 R2 R1 R4 RS
C3.Product/Manufacturer/ R7 R2 R1 R3 R4 RS
Supplier List
D. Choronological Information
D1.Progress Schedule R7 R3 R1 RS R4
D2. Submittal Schedule R7 R3 R1 R2 R4 RS
D3. Project Data R7 R3 R1 RS
E. Correspondence (To/Form)
El. Designer R7 R4 R3 RS
E2. Consultants R7 R4 R3 RS R1
E3. Owner R7 R4 R3 RS R1
E4. Sub-Contractor R7 R4 R3 RS R1 R2
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N
ES. Internal Memos R7 R4 R5 RT R3
F. Meeting Reports
F1. Preconstruction R7 R4 R3 R1 R2
F2. Construction R7 R4 R3 R5 R1 R2
F3. Post-Construction R7 R4 R3 RS R1 R2
G. Field Observation Report
G1.Designer R4 R7 R3 R1 R2
G2.Consultants R7 R4 R3 R1 R2 RS
G3.Daily Reports R7 R4 R1 R2 R3 R5
G4.Weekly Reports R7 R4 R1 R2 R3 R5
G5.Monthly Reports R7 R1 R3 R4 R2 RS
G6.Designer/Consultant Photos | R7 R1 R3 R4 RS R2
G7.Designer/Consultant Videos | R7 R1 R3 R4 RS R2
G8.Nonconforming Reports R7 R1 R3 R2 RS R4
H. Test and Inspection Reports
H1. Test and Inspection Reports | R7 R5 R4 R1 R3 R2
I.Submittals
I1. Shop Drawing R7 RS R3 R2 R1 R4




A13197 5.4. (7D)

73

ddumgualunmsiainuenasms

lenans
I2. Product Data, Sample and | R7 R4 R3 R5 R2 R1
Certificates
I3. Submittal Checklist R7 RS R4 R3 R2 R1
14. Progress Photos R7 R1 R3 R4 RS R2

J. Contract Document Interpretations and Modifications

J1. Substitution Requests R7 R4 RS R3 R2 R1
J2. Request for Interpretation R7 R4 R3 RS R2 R1
J3. Clarification Notice R7 R4 R3 R1 R2 RS
J4. Site Instruction order R7 R4 R3 RS R2 R1
J5. Proposal Request R7 R4 R3 RS R2 R1
J6. Change Order Request R7 R4 R3 R2 RS R1 R6
J7. Change Directives R7 R2 R3 R4 R1 R6
K. Feedback Form

K1. Feedback Form R7 R1 R3 R4 RS R2
L. Project Closeout

L1. Closeout Meeting R7 R4 R3 R1 R2 R5
L2. Commissioning Document | R7 R4 R3 R1 R2 RS
L3. Substanial Completion | R7 R4 R3 Rl R2 R5

Document
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L4. Final Completion | R7 R4 R3 R1 R2 RS
Document
L5.Post Construction Service | R7 R4 R3 R1 R2 RS
Document
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A. Project Contracts
Al.Owner Contractor Agreement 2 ONAISHI O ﬁuﬁ
A2.Condition of Contract 2 OAEISUT DA INUN
A3. Notice of Award 2 BNMTUTDTINUN
A4 Notice of Proceed 2 ONAITNTDFIRUN
A5.Bid Information 2 ONTITHI DFIHUN
A10. Certificates of Insurance 2 BNATHSDTINUW
All.Project Specific Information 2 PNAITHTDAINUN
B. Cost Information

da = d
B1.Schedule of Values 10 IWddiannsoiind
B3.Change Order 2 ONATHTDAINUN
B4.Store Material 2 ONETHI DAINUN
BS.Final Payment 2 AT DTINUN
B6.Payment of Debts and Claims 2 ONAITHIDTINUN
C. Personnel Information
C1.Project Directory 10 TWddannseiind
C2.Subcontractor list 10 v ﬁﬁmnns piind
C3.Product/Manufacturer/ Supplier List 10 Tasannseiind
D.Choronological Information

da a
D1.Progress Schedule 10 IWddiannsoiind
D3. Project Data 10 Ivladiannseiind
E. Correspondence (To/Form) 2 OATTHTDAINUN
E1. Designer 2 ONETITHTDTIRUN
E2. Consultants 2 LONEITUTDAINUIN
E3. Owner 2 ONATUIDAINUN

E4. Sub-Contractor

- a d
ONTITHIDTINUN
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F. Meeting Reports
F1. Preconstruction 2 mﬂﬁﬁﬂgﬂ’é INUN
F2. Construction 2 Lﬂﬂmi'ﬂ?ﬂa‘: U
F3. Post-Construction 2 lﬂﬂﬁ‘l‘iﬂ?ﬂéQﬁ W
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¥ v_a v
1.1. Owner-Contractor Agreement Wudeanaaazmifiveudwos Insamisuaz
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1.2.1. Yoanasiialy uazs1uaz18ua General provisions and definitions

1.2.2. AN VAASDUYDUI1UD11ATINT Owner's responsibilities

1.2.3. AWTUHAYOVVBIR5 VMU Contractor’s responsibilities

1.2.4. ANUTUARFBUTIMIUNITUTNIT IATINTT Responsibility for administration of
the Contract

1.2:5. qmfiﬂﬁ%'nﬁzwﬂﬂanmnﬁ'ﬁegrm Construction by owner or separate contractors

1.2.6. mnﬂ%uuﬂmm Changes in the work

1.2.7. 132191 Contract time

1.2.8. Payments to contractor and completion of the work

1.2.9. Protection of persons and property

1.2.10. Insurance and bond

1.2.11. Correction, removal, or acceptance of defective work

1.2.12. MSSUNULIEA Y lﬁﬂé,uqﬂﬁmq_ﬂ Suspension of work and termination of
contact

1.3. Notice of Award iumiisdoiidweslnsamsnie MfSnun uvaurdiuminlins
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1.6. Bid Bond miiadeisziumsilszyanaoniumsiueonlvidudiuminlumssa
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2. 18NN35 1UNQY Cost Information
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2.3. Change Order inensmsilasuinlasauronths aiuan uazigsumuililao
lifiayan andynauneailaman

2.4. Stored Material $WwmM3mstiufindhesnvosag uazgunsalfimissnueu

2.5. Final Payment 190 151niduaingaie nasnind1ves Insanisnsedaiunuau
ayiAnda

2.6..Payment of Debts and Claims tonensidnidu ludawsnuiivan vindyaraudeaing
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3. lﬂﬂﬁﬁluﬂq'll Personnel Information
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4. mﬂms"lumju Chronological Information
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4.3. Project Data Y0yasiwazidvalavajiveslnsmisotiade

5. 19na15 1UNGY Correspondence
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5.2. Consultants: To and From tona13 Idnevediaiiumamsseningdniuguanuaz
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7.8. Nonconforming Work Reports iufinauiideud ludorinsos idovodoaud 1y
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9. lﬂﬂ’d‘lﬂﬂﬂij&l Submittals
9.1. Shop Drawing tuunaaiiemillldneadreesa
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10.6. Change Order Requests and log 10n@ ﬁﬁﬁi VIRV UTUDINUINLAA INNT
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12.5. Post Construction Services ionasgaiisziiuienasinoanumsuinsiiives
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NOTICE TO
PROCEED
Project: Date:
AJ/E Project Number:
To: Contract For:
You are hereby notified that the Contract Times stated for the Project will commence on . On that date, start
performing the obligations required by the Contract Documents. (Date)

Before commencing Work at the Project Site, deliver the certificates of insurance to the Owner as required by the Contract Documents,

Also before commencing Work at the Project Site, perform:

N

(Authorized Signaturc)

(Tite)

Accepted By:

(Authorized Signaturc)

(Title)

[ Attachments

Copies: []Owner Oax Oconsutants O (| (| OFite

© Capyright 1994, Construction Specifications Institute, Page 1 of __ July 1994
601 Madison Street, Alexandria, VA 22314-1791 CSI Form 1.4A



COMPANIES AFFORDING COVERAGE

COMPANY
A

COMPANY

FOLWOFWUSTEOBH.OW VE!EENBSUE)TOMNBUREDNAIEDABOVEFOHWEFDUCYPEHOD

TANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT W RESPECT TO WHICH THIS
mﬁmvummmvmmmmmwmmmum B

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EFFECTIVE
TYPE OF IRSURANCE POLICY RUUBER DATE (HA/DONYY)

g8

J

L

RN

§
3

WORKERS COMPENSATION AND WCSTATG: QTH-
UABILITY

EL BACH ACCIDENT s

EL DISEASE - POLICY LT

oPmcers e B ELOSEASE - EAEMmLOYEE
.

DESCRIPTION OF OPERATIONSAOCATIONS/VERICLES/SPECIAL ITEMS

mmmwmmmumwmm
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAYOR TO MAL
——_ DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER WAMED TO THE LEFT,
BUT FAILURE TO MAIL SUCH HOTICE SHALL WPOSE NO OBLIGATION OR LIABILITY
OF ANY KIMD UPOM THE COMPANY, ITS AGENTS OR REPRESENTATIVES.
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STORED
MATERIAL SUMMARY
Project: Application Period:
Owner: Application Number:
A/E Project Number: Application Date:
STORED PREVIOUS STORED THIS MONTH INCORPORATED IN WORK | MATERIALS
SUBMITTAL REMAINING
INVOICE | TRANSMITTAL DATE AMOUNT OUNT | SUBTOTAL | DATE AMOUNT N STORAGE
NO, NO. MATERIAL DESCRIPTION MoVR) | ) ) (MO/YR) ® o)
© Copyright 1994, Construction Specifications Institute, Page 1 of __ July 1994
60! Madison Street, Alexandria, VA 22314-1791 CSI Form 2.5A

124!
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SUBCONTRACTORS AND

MAJOR MATERIAL SUPPLIERS LIST

Project: From (Contractor):
Date:
To (A/E): A/E Project Number:
Contract For:

List Subcontractors and Major Material Suppliers proposed for use on this Project as required by the Construction Docum lemental sheets if necessary.

Phone Number

Section Section

Number Title Firm Address (Fax Number) Contact

[ Atiachments

Signed by: Date:

Copies: [J1Owner [J Consultants O O O O 0 O O O rite

© Copyright 1954, C ion Specifications Institute, Page 1 of __ July 1994
CSI Form 1.5A

601 Madison Street, Alexandria, VA 22314-1791

Skl
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DAILY FIELD
OBSERVATION REPORT

Project: Report Number:

Owner: Date: Time:

Re: AJE Project Number:

Weall Site Conditi
Ociear  Osnow  Owam Ociear  Obusty I Monday O Thursday
Oovercast [ Foggy O Hot O Muddy O O Tuesday OF riday
I Rain Ocold O Temperature Range O Wednesday

Persons Contacted:

Work Observed:

Items Discussed:

Materials Delivered:

Requested Revisions or Interpretations:

Nonconforming Work Reported this Date to Contractor:

Remarks:

[ Attachments

Signed by: Date:

Copies: [JOwner OakE Ocontractor Ol cConsuttants O a CIFile

© Copyright 1994, Construction Specifications Institute, Page 1 of __ July 1994
601 Madison Street, Alexandria, VA 22314-1791 CSI Form 9.3A
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3 Technology

NONCONFORMING
WORK NOTICE
Project: Report Number:
From:
To: DateObserved: ___  Date Reported:
A/E Project Number:
Re: Contract For:
Specification Section: Paragraph: Drawing Reference: Detail:
Nature of Nonconformance:

?\,6

Signed by: Date Response Needed:

Proposed Correction (Respo!

Amount of Time for Correction:

O Attachments

Response From: To: Date Rec’d: Date Ret'd:

Signed by: Date:

Copies: [JOwner OakE Oconsultans [ O O OrFile

© Copyright 1994, Construction Specifications Institute, Page l of __ July 1994

601 Madison Street, Alexandria, VA 22314-1791 CSI Form 9.8A
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AR
S St
Technology
SUBMITTAL
TRANSMITTAL
Project: Date:
AJE Project Number:
TRANSMITTAL  To (Contractor): Date: Submittal No.
A From (Subcontractor): By: O Resubmission
Qty. Reference / Title / Description / Section Title and Paragraph /
Number Mtnfacturel:' mng Detail Reference
[ Submitted for review and approval [ substitution jpgdf§&8 - Substitution request attached
Resubmitted for review and approval [ 1f substitud§ @), submission includes point-by-point
Complies with contract requirements i imi

[ will be available to meet construction schedule

AJE review time included in construction schedule

Other remarks on above submission:

TRANSMITTAL To (A/E):

B

O Approved
a Approved as noted

Other remarks on above submis:

[ One copy retained by sender

Date Rec'd by Contractor:
Date Trasmt'd by Contractor:

[J Revise / Resubmit
[0 Rejected / Resubmit

O one copy retained by sender

TRANSMITTAL To (Contractor): Attn: Date Rec’d by A/E:
From (A/E): O other By: Date Trnsmt'd by A/E:

[J Approved [ Provide file copy with corrections identified
] Approved as noted Sepia copies only returned
O Not subject to review

No action required a Point-by-point comparative data required
[ Revise / Resubmit to complete approval process
[ Rejected / Resubmit

Approved as noted/ Resubmit [ submission Incomplete / Resubmiit
Other remarks on above subraission: [ One copy retained by sender
TRANSMITTAL To (Subcontractor): Attn: Date Rec'd by Contractor:

D From (Contractor): By: Date Trosmt'd by Contractor:

Copies: Oowner O consut a ] O [ one copy retained by sender

© Copyright 1996, Construction Specifications Institute,
601 Madison Street, Alexandria, VA 22314-179]

Page lof __ Scptember 1996

CSI Form 12.1A



SUBMITTAL
CHECKLIST
Project: AJE Project Number:
Qwner: Cc
PRECONSTRUCTION POST-CONSTRUCTION
SPECIFICATION SECTION PROD. | sHOP | sAmr. | caLc. [ DN | TesT | cmrt. | quarr. [ MFG. | cone MFG. | REC oM | wary.
(Number and Title) i b S f D | ooc | DATA
O =Required O =Received ® =Rejected/Resubmit @ = Approved
© Copyright 1996, Construction Specifications Institute, Page 1 of __ September 1996
601 Madison Street, Alexandria, VA 22314-179] CSI Form [2.2A

6v1
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ac of Gonttmcd{m
Tochnology SUBSTITUTION
REQUEST
(After the Bidding Phase)
Project: Substitution Request Number:
From:
To: Date:
A/E Project Number:
Re: Contract For:
Specification Title: Description:
Section: Page: Article/Paragraph:
Proposed Substitution:
Manufacturer:
Trade Name:
Installer:

Reason for not providing speciied ftem:

Similar Installation:

Project: Architect:
Address: Owner:
Date Installed:

Proposed substitution affects other parts of Work: Owe O Yes; explain
Savings to Owner for accepting substitution: (5 ).
Proposed substitution changes Contract Time: O o 0 Yes [Add] [Deduct] days.
Supporting Data Attached: [ Drawings ~ [JProductData  [J Samples O Tests ORepons O
© Copyright 1996, Construction Specifications Institute, Page 1 of 2 September 1996

601 Madison Street, Alexandria, VA 22314-1791 CSI Form 13.1A
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SUBSTITUTION

REQUEST
(Continued)

I'he Undersigned certifies:

»  Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product.

Same warranty will be furnished for proposed substitution as for specified product.

+  Same maintenance service and source of replacement parts, as applicable, is available. )
Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedule.
Cost data as stated above is complete. Claims for additional costs related to accepted substitution which may subsequently become
apparent arc to be waived.
+ ' Proposed substitution does not affect dimensions and functional clearances.
+  Payment will be made for changes to building design, including A/E design, detailing, and construction costs caused by the substitution.
+ Coordination, installation, and changes in the Work as necessary for accepted substitution will be complete in all respects.

Submitted by:

Signed by:

Firm:

Address:

Telephone:
Attachments:

A/E’s REVIEW AND ACTIOR

[0 Substitution approved - Makeag@ibufffils in accordance with Specification Section 01330,

O substitution approved as noted - Make submittals in accordance with Specification Section 01330,
[ Substitution rejected - Use specified materials.

[0 substitution Request received too late - Use specified materials.

Signed by: Date:
Additional Comments: Ocontractor [ Subcontractor [ Supplier OManufacurer COae O
© Copyright 1996, Construction Specifications Institute, Page 2 of 2 September 1996

601 Madison Street, Alexandria, VA 22314-1791 CSI Form 13.1A
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REQUEST FOR
INTERPRETATION
Project: R.F.L Number:
From:
To: Date:
AJE Project Number:
Re: Contract For:
Specification Section: Paragraph: Drawing Reference: Detail:
Request:

Signed by:

Response:

[ Attachments

Response From: To: Date Rec’d: Date Ret'd:

Signed by:

Copies: [ Owner Oconsultants [ O O O [ Fite

© Copyright 1994, Construction Specifications Institute, Page 1 of __ July 1994
601 Madison Street, Alexandria, VA 22314-1791 CSI Form 13.2A



153

CLARIFICATION
NOTICE
Project: Clarification Notice Number:
From:
To: Date:
AJE Project Number:
Re: Coatract For:

This Clarification Notice is issued for the purpose of clarifying the Contract Documents based on an interpretation reasonably inferable from
the Contract Documents, and therefore has no effect on the Contract Sum or Contract Time. Proceeding with Work in accordance with this
Clarification Notice indicates acceptance with no change in the Contract Sum or Contract Time.

Specification Section: Paragraph: Drawing Ref Detail:

Description: ?

[ Attachments

Signed by:

Copies: O owner Oc ltants a O O (| O Fite

© Copyright 1994, Construction Specifications Institute, Page 1 of July 1994

601 Madison Street, Alexandria, VA 22314-1791 CSI Form 13.3A
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Project:

To:

FIELD
ORDER
Field Order Number:
From:
Date:
AJE Project Number:
Contract For:

You are hereby directed to execute promptly this Field Order which interprets the Contract Documents or orders minor changes in the Work

without change in Contract Sum or Contract Time.

If you consider that a change in Contract Sum or Contract Time is required, submit & Change Order Request to the A/E immediately and prior

1o proceeding with this Work.

Specification Section: Detail:

Description of Interpretation or Change:

[ Attachments

Signed by:

Copies: [Owner (] (| 0 OFite
© Copyright 1994, Construction Specifications Institute, Page 1 of __ July 1994

601 Madison Street, Alexandria, VA 22314-1791

CSI Form 13.4A
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FEEDBACK
Project: [ specification Ttem:
O Drawing Item:
To: Date:
AJ/E Project Number:
Re: Contract For:

Use this form to suggest improvements based on actual experience. The improvements may involve changes in the master specification or the
standard drawing detail library.

Detailed Explanation:

Suggested Improvement:

Supporting Data Attached: [ Specification [J Drawing [Jphotograph DI Video O

Signed by:

Copies: [ O O 0 O O OFile

© Copyright 1994, Construction Specifications Institute, Page 1 of __ July 1994

601 Madison Street, Alexandria, VA 22314-1791 CSI Form 16.0A



CERTIFICATE OF OWNER o
4 ARCHITECT O

SUBSTANTIAL COMPLETION v .
AIA DOCUMENT G704 FIELD 0
{Instructions on reverse side) OTHER O
PROJECT: PROJECT NO.:
(Name aud address)

CONTRACT FOR:

CONTRACT DATE:
TO OWNER: TO CONTRACTOR:
(Name and addrexs) (Name and address)

DATE OF ISSUANCE: )
PROJECT OR DESIGNATED PORTION SHALL INCLUDE:

The Work performed under this Contract
to be substantially complete. Substantial s of the Work when the Work or designared portion
thereof is sufficiently. complete | : gintents so the Qwner can occupy or utilize the Work for its
intended use. The date of Sul Portion thereof designated above is hereby esublished as

which is also rthe g he warantics required by the Contract Documents, except as staed below:

correcied is aiached hereto. The fallure to include any ltems on such list does non alter the respoa-

sibility of the Cofg plete all Work in accordance with the Contract Documents.

ARCHITECT BY DATE

The Contracwor will complere or correct the Work on the list of items attached hereto within days from
the above date of Subsantial Completion.

CONTRACTOR BY DATE

‘The Owner accepts the Work or designated portion thereof as substantially complere and will assume full possession thereof at
{time) on (date).

OWNER BY DATE

The tesponsibilities of the Owner and the Contractor for security, maintenance, heat, wilitics, damage 1o the Work and insurance
shall be a5 follaws:

(Nole—Owner’s and Contracior’s fegal and insurance counsel should determine and review insurance requirements and coverage.)

CAUTION: You should use an original AIA document which has thils caution printed in red.
AiA An original assures that changes will not be obscured as may occur when documents are reproduced.

A& DOCUMENT G4 * CERTIFICATE OF SUBSTANTIAL COMPLETION ® 1992 EDITION * AIA®  ©1992 « THE
AMERICAN INSTITUTE ot:.mrem 1735 NEW YORK AVENUE, NW, WASHINGTON, DC 200065292

ying violsias LLS. copyright tesw: and wh subsject the violstor 1o legel prossction. G704-1992
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'-..3? S,
Technology
' PUI\(ICH

LIST
Project: From (A/E):
Site Visit Date:
To (Contractor): AJ/E Project Number:
Contract For:

The following items require the attention of the Contractor for completion or correction. This list may not be all-inclusi

d the failure to include any items on this list does not alter the responsibility
of the Contractor to complete all Work in accordance with the Contract Documents, i

Itern Room Location Correction/Completion Verification

Number Number (Area) Description —V Date A/E Check

[ Attachments

Signed by: Date:

Copies: [JOwner Oconsultants [ (| | O D O O O Fite

© Copyright 1996, Construction Specifications Institute, Page 1 of __ September 1996
CSI Form 14.1A

601 Madison Street, Alexandria, VA 22314-1791

LST
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