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ABSTRACT

Nowadays, information technology plays ‘a major role in increasing organizations’
efficiency. and' effectiveness. Electronic Document Management System is one of such
alternatives for improvement of document flow within an organization. The idea is to replace the
conventional system of manually hard- copy flow of document with the electronic system. The
new system will not only help minimize errors, delay, and problems of éeveral forms, but also
facilitate the systematic.indexing and logging of documents processing. These characteristics of
such a system play an important part in searching of document base. The system also works under
a secure environment ‘which is free from unauthorized action.

This project seeks to develop an Electronic Document Management System for Personnel
Division, Central Library of KMITL. The ‘existing manual system has been studied and analyzed
in order to design the new automated personﬁel s_yétem. The new system is then implemented
using Lotus Notes version 4.62, aiming for the more convenient and systematic working

environment as well as less tedious activities.
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